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Interviewing: Event Description

Interviewing: this event is designed to give students the opportunity to sharpen their job interviewing and resume writing skills. Students will assume they are applying for an appropriate position (e.g., an internship, entry-level job, etc.) in a field they want to work in. Prior to the tournament, students should prepare a resume they would use in applying for their desired position, and they should print sufficient copies to provide to their judges each round (three copies for prelims and three copies for finals). Students should omit references to the school they compete for from their resume. During each round, the judge will ask students 5 questions provided by the tournament. Because all competitors in each section will be asked the same questions, other competitors should wait outside the room until it is their turn to interview. Each interview will last for no more than 10 minutes, with time beginning as the judge starts to read the first question. Interviews may not exceed 10 minutes even if the student has not responded to all the questions. Judges will score and rank students based on a rubric provided by the tournament.

Prior to beginning each interview, the judge will request the competitor’s resume and quickly review and score it. Judges should score students based on the quality of the resume, not their actual qualifications for the job. Students should present a truthful resume that reflects their actual life experience, and they should be prepared to elaborate on portions of their resume during the interview. Although we encourage students to be creative and use resume-writing techniques that will catch attention, they should refrain from brightly-colored inks, excessively-ornate fonts, the inclusion of pictures or headshots, or anything else that would draw excessive attention to style rather than content. 

INTERVIEWING: JUDGE INSTRUCTIONS

Thank you for judging interviewing.

In this round, you will interview approximately five students. Students should sign in before the round starts. However, once it is time for the round to begin, you should ask other contestants to wait outside in the hallway until it is their turn to be interviewed. Contestants are NOT allowed to observe each other because you will use the same questions for each speaker. 

Your job is to evaluate the résumé and general interviewing skills of each student. Since students can range from freshmen to seniors, it is important to remember that you are not evaluating their actual skills, experience, or qualifications to do a specific job— but instead, you are evaluating how well they listen and respond to your interview questions.

At the beginning of the interview, you should greet the speaker and ask for their résumé. Take a minute or two to quickly read and evaluate the résumé using the provided evaluation form. You may also ask the speaker about the (hypothetical) job they are interviewing for.

On the back of this page are a list of the five interview questions for this round. Please ask each student the questions in the order provided.  After a response, feel free to ask a brief follow-up question or request clarification about an answer, but be mindful of the time constraints. 

Each interview should last no more than ten minutes. You should start the timer once you begin to ask the first question. Once the speaker has reached the ten-minute mark, they will need to wrap up their current response, even if they have not fully answered all the questions. Please provide time signals for the competitors.

In addition to completing the evaluation form, please give descriptive written feedback on the ballot. Once you have interviewed all the competitors, rank each contestant and rate them on a standard 25-point scale. You may use the interview evaluation criteria to assist in rating the competitors, including the résumé criteria. 

[bookmark: _GoBack]Thank you for helping facilitate this event! 

QUESTIONS FOR INTERVIEWING ROUND (SAMPLE)

1. Please tell me about yourself. 

2. Where do you see yourself in 5 years? 

3. Describe a time in which you were faced with problems or stresses that tested your coping skills. What did you do? 

4. Please provide an example of a time when you had to go above and beyond the call of duty in order to get something done. 

5. Situational question: a client/parent/boss tells you he or she is dissatisfied with the service you have provided. How would you respond?






























INTERVIEW EVALUATION FORM

Interviewee name:___________________________________  Round/Section:_________
Type of position the interviewee is applying for:________________________________________  
For each of the criteria on this form, please place an X in the appropriate box. You may write specific comments on the ballot to help the interviewee improve their résumé and interviewing skills.
	RÉSUMÉ
	Poor 
	Fair
	Average
	Good
	Superior

	 Clarity 
	
	
	
	
	

	 Organization
	
	
	
	
	

	 Content & self-presentation
	
	
	
	
	

	 Copyediting & professionalism
	
	
	
	
	

	*Note: competitors may remove personal information (e.g. address, phone numbers, etc.) from the résumé for the sake of privacy. Do not penalize competitors for omitting this information.


	NONVERBAL CHARACTERISTICS
	Poor
	Fair
	Average
	Good
	Superior

	 Confidence
	
	
	
	
	

	 Eye contact
	
	
	
	
	

	 Extroversion
	
	
	
	
	

	 Friendliness
	
	
	
	
	

	 Posture & body language
	
	
	
	
	




	INTERVIEW RESPONSES ARE…
	Poor
	Fair
	Average
	Good
	Superior

	…clear and concise
	
	
	
	
	

	…illustrative of the interviewee’s strengths
	
	
	
	
	

	…relevant to the questions that are asked
	
	
	
	
	

	…supported with accomplishments/examples
	
	
	
	
	

	…tailored to the specific job
	
	
	
	
	





